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1. AIM
The document contains the user guide of MEDACCR DOCUMENTATION SOFTWARE – On-line Quality Assurance and EUR-ACE Accreditation of Engineering Programmes in Mediterranean Area.
2. PRE-PRODUCTION AND PRODUCTION ENVIRONMENTS
MEDACCR DOCUMENTATION SOFTWARE is a web application accessible through a web browser. 
It is deployed in two different environments: PRE-PRODUCTION and PRODUCTION.
2.1 PRE-PRODUCTION ENVIRONMENT

The pre-production environment is devoted to test activities about the documentation of the quality assurance (QA) of study programmes (SPs).
MEDACCR application PREPROD:

http://MEDACCR.pp.cineca.it/MEDACCR
2.2 PRODUCTION ENVIRONMENT

The production environment contains the the actual documentation of the QA of SPs.

MEDACCR application PROD:

http://MEDACCR.cineca.it/MEDACCR
3. PUBLIC AND REGISTERED USERS
The software is available to both public and registered users:

· public users have only access to the documentation about the SPs of the selected University;

· registered users, identified through Username and Password, can author the documentation. 
4. BASIC FEATURES 
This section describes the basic functionalities of the software for the documentation of the quality assurance of study programmes.

4.1 UNIVERSITIES LIST
The first page shows the list of the partner Universities.
The MEDACCR University is a fictitious University that contains a sample study programme.
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4.2 LANGUAGE SELECTION
The system proposes the default language associated to the selected University (English or French). The user can change the proposed default language. 

When the user changes the language, the system shows the translations in the selected language of:

· all the labels of the page fields; 

· all the descriptions of the data displayed by the pages of the application.

4.3 STUDY PROGRAMME SELECTION

When the public user selects the University of interest choosing from the list of the Universities and presses the button “Study Programmes”; the system navigates to the study programmes list page.

4.4 LOGIN

This section is reserved to registered users in order to author the documentation.

Registered users are required to type their Username and Password and their own University.
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After the login, if the users has the “ROLE_ADMIN” role, the system shows the application’s menu.
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4.5 UNIVERSITY
This function is available only to registered users with “ROLE_ADMIN” role for the introduction and updating of the following information on the selected University.
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Clicking on the Edit button the system switches to the editing page that let the user to modify the information about the University:

· Short description (English)

· Long description (English)

· Short description (French)

· Long description (French)

· University URL
· Students: (total number of students)

· Faculty: (total number of teachers)
· Study Programmes: (total number of SP)

· Mission (English)

· Mission (French)
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4.6 USERS
This function is available only to registered users with “ROLE_ADMIN” role for the definition and management of the application users of the selected University.
The ROLE_ADMIN user can insert new users, remove users or update the following user information.
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Clicking on the Add button is possible to create a new User, inserting the following information:

· User name;

· User password;

· User role: ROLE_ADMIN or ROLE_USER.
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Clicking on the Edit button, the system switches to the editing page that let the user to modify the information about the user.
Clicking on the Delete button is possible to delete the selected User.

4.7 INSTITUTIONAL UNITS
This function is available only to registered users with “ROLE_ADMIN” role for the definition and management of the Istitutional unit of the selected University (e.g. Department) responsible of the study programme.
The ROLE_ADMIN user can insert new Institutional Units, delete Institutional Units (only if not related to a study programme) or update the information on the Institutional Unit of the selected University.
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Clicking on the Add button is possible to create a new Institutional Unit of the selected University, inserting the following information:

· Institutional Unit code,

· Institutional Unit short description (English),

· Institutional Unit long description (English)

· Institutional Unit short description (French),

· Institutional Unit long description (French)
· Students: (total number of students)

· Faculty: (total number of teachers)
· Study Programmes: (total number of SP)

· Other information (English)

· Other information (French)
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Clicking on the Edit button, the system switches to the editing page that let the user to modify the information about the Institutional Unit of the selected University.

Clicking on the Delete button is possible to delete the selected Institutional Unit.

5. DOCUMENTATION FOR THE QUALITY ASSURANCE OF STUDY PROGRAMMES 
The function is available to public and registered users:
· Public users can only see the information on the study programmes of the selected University. 
· Registered users (e.g. the reference teacher of a study programme) can author the documentation for the quality assurance of the study programmes.

5.1 STUDY PROGRAMMES LIST
After the user selects the academic year, the system shows the list of the study programmes offered that year by the selected University, split per study programme typology (graduate and post graduate study programmes):
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Clicking on the Add button is possible to create a new study programme (a Bachelor or a Master) of the selected University, inserting the following information:

· Study programme code

· Study programme short description (English)

· Study programme purpose (English)

· Study programme short description (French)

· Study programme purpose (French)

· Study programme Institutional Unit
· Study programme start academic year

· Study programme end academic year
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Clicking on the Edit button, the system switches to the editing page that let the user to modify the information about the study programme of the selected University.

Clicking on the Delete button is possible to delete the selected Study programme.

Clicking on the Detail button the system switches to the detail page that shows the six areas containing the related requirements:
· 0 - General Entry

· A - Needs and Objectives

· B - Educational process

· C - Resources

· D - Monitoring and Results

· E - Management System
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Clicking on the Create pdf button is possible to generate a pdf document containing selected information on the study programme.
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5.2 0 - GENERAL ENTRY
The information and data for the quality assurance of the study programme are collected into folders.

The first folder contains general information about the study programme.
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The registered user can edit the information contained in every field of the page, writing a text or specifying one or more URL’s, or attaching one or more files:
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5.3 A – PROGRAMME AIMS
The folder contains the information about the identified educational needs and the established educational objectives. 
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5.4 B - EDUCATIONAL PROCESS
The folder contains the information about the educational process for the achievement of the established learning outcomes. 
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of the students'learning, and document the results of the control at least for the last academic year
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‘Describe synthetically the structure and the cheracteristics of the curiculum and provide the curiculum with at least the list of the course units, their sequence (yeer and semester of delivery), the number of ECTS credits 11 associated at
\each unit and the unit lecturer. Indicate also the body/ies that approve the curriculum. Provide only information properly documented.

Characteristics of the course units

‘Describe how the SP coordinates the definition of the characteristics of the course units and make available the forms which describe the characteristics of the course units. Provide only information properly documented.

S = s

‘Describes the characteristics of the graduation examination. Provide only information properly documented.

‘Suitability of the curriculum to the achievement of the leaming outcomes

‘Document the suitabilty o the curriculum to the achievement of the expected leaming outcomes.

Provide the required qualifications and the established requirements and criteria for the admission to the S, the methods of assessment of the possession of the admission requirements by students. Provide only information properly

documented.

Recognition

Provide the rules established for the recognition of higher education qualifications, periods of study and prior learning. Provide only information properly documented.

Progression

Provide the established management criteria of the students’ progression in their studlies. Provide only information registered in official documents.

Make available the documentation provided to graduates after the completion of their studies. Provide only information properly documented.

Planning of the educational p

units and examination

‘Calendar and timetable of course

Make available the: - calendar and timetable of the course units, - calendar of the exams, graduation exam included, and composition of the exam commissions. Provide only information approved by the SP.

Control of the development of the educational process (o ) =]

‘Describe how the SP keeps under control the development of the educational process, in order to check its correspondence with the designed and planned development, and resolves the urgent and immediate problems, and document the.
results of the control a least for the last academic year:

Control of the assessment tests and of the final work/thesis . E

‘Describe how the SP keeps under control the assessment tests and the final work/thesis,in order to check their adequacy to the assessment of the achievement of the leaming outcomes by students and the corectness of the evaluation
of the students'learning, and document the results of the control at least for the last academic year
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‘Describe synthetically the structure and the cheracteristics of the curiculum and provide the curiculum with at least the list of the course units, their sequence (yeer and semester of delivery), the number of ECTS credits 11 associated at
\each unit and the unit lecturer. Indicate also the body/ies that approve the curriculum. Provide only information properly documented.

Characteristics of the course units

‘Describe how the SP coordinates the definition of the characteristics of the course units and make available the forms which describe the characteristics of the course units. Provide only information properly documented.

S = s

‘Describes the characteristics of the graduation examination. Provide only information properly documented.

‘Suitability of the curriculum to the achievement of the leaming outcomes

‘Document the suitabilty o the curriculum to the achievement of the expected leaming outcomes.

Provide the required qualifications and the established requirements and criteria for the admission to the S, the methods of assessment of the possession of the admission requirements by students. Provide only information properly

documented.

Recognition

Provide the rules established for the recognition of higher education qualifications, periods of study and prior learning. Provide only information properly documented.

Progression

Provide the established management criteria of the students’ progression in their studlies. Provide only information registered in official documents.

Make available the documentation provided to graduates after the completion of their studies. Provide only information properly documented.

Planning of the educational p

units and examination

‘Calendar and timetable of course

Make available the: - calendar and timetable of the course units, - calendar of the exams, graduation exam included, and composition of the exam commissions. Provide only information approved by the SP.

Control of the development of the educational process (o ) =]

‘Describe how the SP keeps under control the development of the educational process, in order to check its correspondence with the designed and planned development, and resolves the urgent and immediate problems, and document the.
results of the control a least for the last academic year:

Control of the assessment tests and of the final work/thesis . E

‘Describe how the SP keeps under control the assessment tests and the final work/thesis,in order to check their adequacy to the assessment of the achievement of the leaming outcomes by students and the corectness of the evaluation
of the students'learning, and document the results of the control at least for the last academic year





5.5 C – RESOURCES
The folder contains the information and data about the available resources: teaching staff, facilities, financial resources, student support services and partnerships with businesses, research institutions and other Higher Education Institutions, for the achievement of the established educational objectives.
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C1-Tea

Teaching staff
List the SP teaching staff and provide atleast the following information for each lecturer: - academic or professional qualification; - st of the course units he/she is in charge of, subdivided into course units of the SP under consideration
‘and course units of other SPs; - for each course unit if he/she is the holder or the ttie on the basis of which it is covered (e.g. addtional duty, contract,etc.). Make also available the CV of each lecturer, with the description of the scientific

‘and/or professional interests, activities and results. Document the criteria of choice or selection of the teaching staff. Provide only information properly documented. Provide the information about the opportunities offered to the teaching

staff for improving their teaching skills and achieving acceptable standards.

Teaching support staff
For each course unit which utlises support teachers, make available th lst of the support teachers and provide at least the following information for each of them:  qualification;  total number of hours of didactic WorKload » duties (e.g.
practical training, lab assistance, etc). Document the criteria o choice or selection of the teaching support staf. Provide only information properly documented.

Jpport staff

Lecture rooms
List the lecture rooms utilsed by the SP and provide atleast the following information for each of them: - number of seats; - supply of audio-visual equipment - availabilty of web connection; - surveillance/assistance staff, their

ualitcation and dutes.
‘Study rooms
List the rooms for individual studies utilised by the students and provide at east the following information for each of them: « number of seats;  availability of web connections; - opening time and access rules;  surveillance/assistance
staft, their quaifcation and duies.
Laboratories
(o] =]
Listthe laboratories (PC rooms included) utilsed by the SP and provide at east the folowng information for éach of the:  equipment and/or personal Computers and software ofinerest fo the educational activiies ofthe SP avaiable;

~ number of work places and number of students for work place; - technical staff, their qualification and duties.

Libraries
List the ibraries utilised by the students of the SP and provide at least the following information for each of them: - availabity of updated bibliographical material of interest for the educational activities of the P - availabily of web
‘connections;  services offered (consultation of books and jounals, book rent, bibliographical researches, access to data bases, etc); - opening time and access rules; - librarian staff, their qualification and duties.

List other resources at disposal of the SP and special initiatives undertaken by the SP or the structure it belongs fo.

'Needs of financial resources
Document the needs of financial resources, subdivided according to the expense typologies. Provide only information properiy documented

Availabity of financial resources.
Document the availability of financial resources and indicate at least: - financer bodies; - amount of the financial resources put at disposal; - subivision of the available financial resources according to the expense typologies Provide only

information property documented

nt suppo

‘Student administrative office
Make available the following information at least: - office organisation and management; - activities in charge of the office; - administrative staff, their qualification and duties; - activities and results of the last academic year at feast
Make available the following information at least: - service organisation and management; - activities in charge of the setvice; » administrative staff, their qualification and duties; - activities and results of the last academic year at least.

Tutoring service
Meake available the following informtion at least: - service organisation and management; - acivies in charge ofthe servce; - aiminstative staf, their qualification and duties; - actvities and results of thelast academic year at least

‘Service for camying out training periods outside the University

Make availabl the following information at least: - service organisation and management; actvtes in charge of the service; - adminiirative staf,their qualification and dutie;  actvtes and results of the last academic year at east.
Intenational mobifty service:

Make available the following information at least: - service organisation and management; - activities in charge of the service; - administrative staff their qualification and duties; - activities and results of the last academic year at least.

Job placement service
Make available the following information atlesst: - service organisation and management - activites in charge of the service; - administrative staff, their quaification and dties; - activities and results of the last academic year at least.

Partenerships

Partnerships for canying out training periods outside the University
Make available the lst of the active partnerships for carrying out training periods outside the University and for each partnership the number of students who have cartied out training periods in the body in consideration in the last three

academiorslaryersa less.To s am,the ol of Annex C5.1 o 1 MEDACCR Model can b use.
=]

Partnerships for camying out intemational mobility periods
Make available the st of the active partnerships for carrying out students' interational mobility periods and for each partnership the number of students, in exit and in enirance, who have carried out periods of mobilty n the Institution in

consideration in the last three academic or solar years at least To this aim, the table of Annex C5.2 of the MEDACCR Model can be used.
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Teaching staff
List the SP teaching staff and provide atleast the following information for each lecturer: - academic or professional qualification; - st of the course units he/she is in charge of, subdivided into course units of the SP under consideration
‘and course units of other SPs; - for each course unit if he/she is the holder or the ttie on the basis of which it is covered (e.g. addtional duty, contract,etc.). Make also available the CV of each lecturer, with the description of the scientific

‘and/or professional interests, activities and results. Document the criteria of choice or selection of the teaching staff. Provide only information properly documented. Provide the information about the opportunities offered to the teaching

staff for improving their teaching skills and achieving acceptable standards.

Teaching support staff
For each course unit which utlises support teachers, make available th lst of the support teachers and provide at least the following information for each of them:  qualification;  total number of hours of didactic WorKload » duties (e.g.
practical training, lab assistance, etc). Document the criteria o choice or selection of the teaching support staf. Provide only information properly documented.

Jpport staff

Lecture rooms
List the lecture rooms utilsed by the SP and provide atleast the following information for each of them: - number of seats; - supply of audio-visual equipment - availabilty of web connection; - surveillance/assistance staff, their

ualitcation and dutes.
‘Study rooms
List the rooms for individual studies utilised by the students and provide at east the following information for each of them: « number of seats;  availability of web connections; - opening time and access rules;  surveillance/assistance
staft, their quaifcation and duies.
Laboratories
(o] =]
Listthe laboratories (PC rooms included) utilsed by the SP and provide at east the folowng information for éach of the:  equipment and/or personal Computers and software ofinerest fo the educational activiies ofthe SP avaiable;

~ number of work places and number of students for work place; - technical staff, their qualification and duties.

Libraries
List the ibraries utilised by the students of the SP and provide at least the following information for each of them: - availabity of updated bibliographical material of interest for the educational activities of the P - availabily of web
‘connections;  services offered (consultation of books and jounals, book rent, bibliographical researches, access to data bases, etc); - opening time and access rules; - librarian staff, their qualification and duties.

List other resources at disposal of the SP and special initiatives undertaken by the SP or the structure it belongs fo.

'Needs of financial resources
Document the needs of financial resources, subdivided according to the expense typologies. Provide only information properiy documented

Availabity of financial resources.
Document the availability of financial resources and indicate at least: - financer bodies; - amount of the financial resources put at disposal; - subivision of the available financial resources according to the expense typologies Provide only

information property documented

nt suppo

‘Student administrative office
Make available the following information at least: - office organisation and management; - activities in charge of the office; - administrative staff, their qualification and duties; - activities and results of the last academic year at feast
Make available the following information at least: - service organisation and management; - activities in charge of the setvice; » administrative staff, their qualification and duties; - activities and results of the last academic year at least.

Tutoring service
Meake available the following informtion at least: - service organisation and management; - acivies in charge ofthe servce; - aiminstative staf, their qualification and duties; - actvities and results of thelast academic year at least

‘Service for camying out training periods outside the University

Make availabl the following information at least: - service organisation and management; actvtes in charge of the service; - adminiirative staf,their qualification and dutie;  actvtes and results of the last academic year at east.
Intenational mobifty service:

Make available the following information at least: - service organisation and management; - activities in charge of the service; - administrative staff their qualification and duties; - activities and results of the last academic year at least.

Job placement service
Make available the following information atlesst: - service organisation and management - activites in charge of the service; - administrative staff, their quaification and dties; - activities and results of the last academic year at least.

Partenerships

Partnerships for canying out training periods outside the University
Make available the lst of the active partnerships for carrying out training periods outside the University and for each partnership the number of students who have cartied out training periods in the body in consideration in the last three

academiorslaryersa less.To s am,the ol of Annex C5.1 o 1 MEDACCR Model can b use.
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Partnerships for camying out intemational mobility periods
Make available the st of the active partnerships for carrying out students' interational mobility periods and for each partnership the number of students, in exit and in enirance, who have carried out periods of mobilty n the Institution in

consideration in the last three academic or solar years at least To this aim, the table of Annex C5.2 of the MEDACCR Model can be used.





5.6 D – MONITORING
The folder contains the results of the educational process and of the elaboration of the opinions of the interested parties on its quality.
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ming students

Enrolments in the first course year

Make available the data relative at least at the last three cohorts for which fullsurveys are available required by: - Table D1_B of Annex D1 of the MEDACCR Model for Bachelor Degree programmes; - Table D1_M of Annex D1 of the
MEDACCR Model for the Master Degree programmes; of Annex D1 of the MEDACCR Model

Make availabl the data relative at least at the last three cohorts for which full surveys are available required by: » Table D2.1_8 of Annex D2 of the MEDACCR Model for Bachelor Degree programmes; » Table D2.1_M of Annex D21 of the
MEDACCR Model for Master Degree programmes; of Annex D2 of the MEDACCR Model

Make available the data relative at least at the last three cohorts for which fullsurveys are available required by: - Table D2.2_8 of Annex D2 of the MEDACCR Model for Bachelor Degree programmes; - Table D2.2_M of Annex D2 of the
MEDACCR Model for Masters Degree programmes; of Annex D2 of the MEDACCR Model

Make available the data reltive atleast a the ast three cohorts for which ullsurveys are available required by Table D3 of Annex D3 of the MEDACCR Model

‘Describe the monitoring instrument and schedule of the students’ opinion on the course units and make available the monitoring questionnaire and the resuts relative to both the single course units and all the course units of the.
curriculum at least for the last three cohorts for which full Surveys are available.

‘Students’ feedback on the training periods outside the University.

‘Describe the monitoring instrument and schedie of the students' opinion on the trining periods outside the University and make available the monitoring questionnaire and the results at least for the fast three cohorts for which full
surveys are available.

‘Students’ feedback on the periods of intemational mobility

‘Describe the monitoring instrument and schedule of the students’opinion on the periods of mobility and make available the monitoring questionnaire and the results at least for the last three cohorts for which full surveys are available.

Feedback of the final year students on educational process and support services

‘Describe the monitoring instrument and schedle of the final year students' opinion on the educational process and on the student support services and make available the monitoring questionnaire and the results at least for the last three
\cohorts for which ull surveys are available

‘Describe the monitoring instrument and scheduie of the graduates' job placement and make available at least the following monitoring results: + percentage of employed gradutes; - placement time in the labour market; - effectiveness of
the degree in the working activiy after 13 years since graduation at least or the last three cohorts for which ful surveys are available.

Prosecution of the studies in the second cycie programmes

Make available the results relative to the first cycle graduates who prosecute their studies in second cycle SP after 1 year from the graduation at least for the st three cohorts for which full surveys are available.

Prosecution of the studies in PhD programmes

Make available the results relative to the second cycle graduates who prosecuite their studiies in PhD programmes after 1 year from the graduation at least for the last three cohorts for which full surveys are available.

D6 - Empi

Employed graduates’ feedback on the education received

‘Describe the monitoring instrument and schede of the employed graduates’ opinion on the education received and make available the monitoring questionnaire and results (also with reference to the number of graduates involved in the
monitoring) at east for the last thee cohorts for which ful surveys are available.

Employers’ feedback on the graduates’ education

‘Describe the monitoring instrument and schedle of the employers' opinion on the graduates' education and make available the monitoring questionnaire and results (also ith reference to the number of employers involved i the
\monitoring).
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Enrolments in the first course year

Make available the data relative at least at the last three cohorts for which fullsurveys are available required by: - Table D1_B of Annex D1 of the MEDACCR Model for Bachelor Degree programmes; - Table D1_M of Annex D1 of the
MEDACCR Model for the Master Degree programmes; of Annex D1 of the MEDACCR Model

Make availabl the data relative at least at the last three cohorts for which full surveys are available required by: » Table D2.1_8 of Annex D2 of the MEDACCR Model for Bachelor Degree programmes; » Table D2.1_M of Annex D21 of the
MEDACCR Model for Master Degree programmes; of Annex D2 of the MEDACCR Model

Make available the data relative at least at the last three cohorts for which fullsurveys are available required by: - Table D2.2_8 of Annex D2 of the MEDACCR Model for Bachelor Degree programmes; - Table D2.2_M of Annex D2 of the
MEDACCR Model for Masters Degree programmes; of Annex D2 of the MEDACCR Model

Make available the data reltive atleast a the ast three cohorts for which ullsurveys are available required by Table D3 of Annex D3 of the MEDACCR Model

‘Describe the monitoring instrument and schedule of the students’ opinion on the course units and make available the monitoring questionnaire and the resuts relative to both the single course units and all the course units of the.
curriculum at least for the last three cohorts for which full Surveys are available.

‘Students’ feedback on the training periods outside the University.

‘Describe the monitoring instrument and schedie of the students' opinion on the trining periods outside the University and make available the monitoring questionnaire and the results at least for the fast three cohorts for which full
surveys are available.

‘Students’ feedback on the periods of intemational mobility

‘Describe the monitoring instrument and schedule of the students’opinion on the periods of mobility and make available the monitoring questionnaire and the results at least for the last three cohorts for which full surveys are available.

Feedback of the final year students on educational process and support services

‘Describe the monitoring instrument and schedle of the final year students' opinion on the educational process and on the student support services and make available the monitoring questionnaire and the results at least for the last three
\cohorts for which ull surveys are available

‘Describe the monitoring instrument and scheduie of the graduates' job placement and make available at least the following monitoring results: + percentage of employed gradutes; - placement time in the labour market; - effectiveness of
the degree in the working activiy after 13 years since graduation at least or the last three cohorts for which ful surveys are available.

Prosecution of the studies in the second cycie programmes

Make available the results relative to the first cycle graduates who prosecute their studies in second cycle SP after 1 year from the graduation at least for the st three cohorts for which full surveys are available.

Prosecution of the studies in PhD programmes

Make available the results relative to the second cycle graduates who prosecuite their studiies in PhD programmes after 1 year from the graduation at least for the last three cohorts for which full surveys are available.

D6 - Empi

Employed graduates’ feedback on the education received

‘Describe the monitoring instrument and schede of the employed graduates’ opinion on the education received and make available the monitoring questionnaire and results (also with reference to the number of graduates involved in the
monitoring) at east for the last thee cohorts for which ful surveys are available.

Employers’ feedback on the graduates’ education

‘Describe the monitoring instrument and schedle of the employers' opinion on the graduates' education and make available the monitoring questionnaire and results (also ith reference to the number of employers involved i the
\monitoring).





5.7 E – MANAGEMENT SYSTEM
The folder contains the information about the policy and organization for the quality assurance of the structure the study programme belongs to and the management system for quality of the study programme.
[image: image25.jpg]r the quality assurance of study programmes

Policy for qualty assurance
Make available the document/s where vision of the quality and policy for the QA of SPs of the institution the SP belongs to are registered.

Processes and organization for the quality assurance of the SPs. =]
‘Describe the processes for the quality assurance of SPs managed by the institution the SP belongs to. Lt the positions of responsibilties for the QA of SPs of the institution the SP belongs to and make available at st the following
information for each positon of responsibity dentified: - composition (only n case of positions of responsibilty composed by more people); - duties. Describe the decision-making processes. Provide also the timetable for the revision of

the policy and organization for the QA of SPs. Provide only information properly documented.

study programm

o] =]

List the processes for the SP management and the responsibilities for their management. For this purpose, a responsibility matrix” as the one proposed in Annex £2.1 of the MEDACCR Model could be used, with the indication for each
identified process or sub-process of the responsible ofthe processy/sub-process the position/s of responsibility collaborating i the process/sub-process management (optional); - the document/s where the activtes ana/or th results
of the process/subprocess under considerationare registered. List the positions o responsibiltie for the SP management and make availbe at least the following information for each positon of responsibilty identifed: - compositon
(only in case of positions of responsibility composed by more people) - dties. Fo this purpose, the table of Annex E2.2 ofthe MEDACCR Model could be used. Provide also the timescales for the implementation of the processes for the

Management system of the study programme.

'SP management. Provide only information properiy documented

Management of the review process
‘Document the management modalities of the review process, its periodicity, the period of the academic year in which it should be carried out and the information and ata taken into account.

Results of the review process
Make available the Review Report. A checkist for the self-assessment coherent with the MEDACCR Model is shown in Annex £3 of the MEDACCR Model

E4 - Publicly avalabilty of information

Publicity of the documentation for the QA of the SP
Make available all the required documentation on the web site of the SP or of the structure the SP belongs to.





	MEDACCR DOCUMENTATION SOFTWARE
	Software for the on-line documentation of the Quality Assurance of Study Programmes
	Pagina 4 di 21



[image: image28.jpg]a ,,,2,

E \\\



